
 
 
2/18/16 
 
Re:  Request for Quotes 
South River Road Tree Planting Spring 2016 
 
This is to inform you that the city of West Lafayette is requesting quotes for the South River 
Road Tree Planting Spring 2016 project.  Quotes must be submitted by 9 AM on Friday, 
February 26th, 2016 to:   

Beverly Shaw 
Department of Development 

222 N. Chauncey Ave., Room 102 
 West Lafayette, IN  47906 

 
Quotes will be opened at 10 AM on Friday, February 26th, 2016. A City purchase order 
will be issued to the contractor with the most responsive and responsible quote. The City 
reserves the right to waive any and all irregularities in the quote process and procedures. 
 
Specifications for the material list are attached.  Planting standards and general 
conditions are available at www.wl.in.gov/departments/engineering  (Standards & 
Guidelines, then see the last pages of the Typical Construction Guidelines & Details).  
Call our office if you require a copy.   

 Trees must be 2” caliper and meet American Nursery & Landscape Association 
standards.  

 Containerized trees must be free of girdling roots.  

 We will inspect trees before planting.  

 The location of each tree will be marked on the ground before planting, 
approximately every 40’.  

 The plant material will be installed in various locations between the curb and 
sidewalk or behind the curb.  

 The landscaper is responsible for all utility locates. 

 16 bicentennial trees across from the street department will be placed at the 
proper height in the hole on the 28th or 29th of April. Volunteers will come fill in the 
holes at an Arbor Day celebration at 11 AM. Please return to the site that afternoon 
to make sure it’s done properly and water, mulch and stake the trees.  

 We require that the trees are planted with the root flare at soil level which means 
the top of the root ball must be excavated.  We will be inspecting for this during 

http://www.wl.in.gov/departments/engineering


planting.  If you are not willing to do so, or if this voids your warranty, please elect 
not to quote. 

 B&B trees must have the top half of the basket and burlap removed.  

 Excess soil shall be removed from the site. 

 Trees shall be mulched with a 3” layer of shredded hardwood bark mulch in a 3’ 
circle. 

 Trees will be staked with three metal t-stakes following the guidelines in the city 
standards. 

 The landscaper shall water in the 2016 season to ensure tree survival for one year. 
Include this in the cost per tree installed.  

 Substitutions for specified plants will only be permitted with prior approval from the 
Greenspace Administrator.  

 All quotes are to include costs of materials, installation and a guarantee of the 
material for one year from the completion of the entire project. 

 Work should be completed by June 15, 2016. 
 

On the enclosed quote form, please provide the unit price for each tree to add or 
deduct from the final price in the event of changes after quoting. The Contractor shall 
carry all necessary city insurance coverage and provide a certificate of insurance to 
the City of West Lafayette per the attached insurance requirements.   
 
Please call with questions. Thank you! 
 
Sincerely, 
 
 
Beverly J. Shaw 
Greenspace Administrator 
Department of Development 
 
 
 
CC:   Sana Booker 
     Chandler Poole 
     Eric Burns 
         Mayor John Dennis  
  



_________________________________________________

Email: ______________________________________

Printed Name/Title:__________________________

BASE BID

qty Common Name Latin Cost each Total

6‐8' 3 Norway Spruce Picea abies ‐                       

2" 9 Hackberry 'Magnifica' Celtis occidentalis 'Magnifica' ‐                       

2" 9 Hybrid Elm Ulmus 'Vanguard' or 'Triumph' ‐                       

2" 7 Chinkapin Oak Quercus muehlenbergii ‐                       

2" 6 Shingle  Oak Quercus imbricaria ‐                       

2" 6 Ruby Horse Chestnut Aesculus x carnea 'Briotii' ‐                       

2" 7 Sweet Gum 'Happidaze' Liquidambar styraciflua 'Happidaze' ‐                       

2" 6 Tulip Liriodendron tulipifera ‐                       

2" 7 Yellowwood Cladrastis kentukea ‐                       

Total Base Bid $0.00

$
60

QUOTE FORM AND UNIT PRICES
South River Road Tree Planting Spring 2016

BASE BID

Each contractor shall complete this form.  The total Base Bid amount should include the cost necessary to complete all work described by these 

documents including installation, mulching and staking.  Unit prices shall apply to addition or deductions, by change order, to the contract as 

required/requested by the Owner.

Company Name:___________________________

Address:__________________________________

Phone:_____________________________________

Signature:___________________________________

Page 1 of 1



# S. 
Ri

ve
r R

oa
d 

sp
rin

g 2
01

6

St
re

et
 to

 p
lan

t o
n

Ho
us

e#

St
re

et

Qu
an

tit
y

Ca
lip

er
Pr

ice
 e
ac

h

Co
m

m
on

 N
am

e

La
tin

Pl
an

tin
g N

ot
e

Wastewater Department S. River Rd 500 S. River Rd 3 6‐8' Norway Spruce Picea abies

Wastewater Department S. River Rd 500 S. River Rd 2 2" Hackberry 'Magnifica'  Celtis occidentalis 'Magnifica'

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Hackberry 'Magnifica'  Celtis occidentalis 'Magnifica'

Street Department S. River Rd 705 S. River Rd 3 2" Hackberry 'Magnifica'  Celtis occidentalis 'Magnifica' across from street dept on 4/29, 11 AM

Anderson Property S. River Rd 920 S. River Rd 2 2" Hackberry 'Magnifica'  Celtis occidentalis 'Magnifica'

Anderson Property S. River Rd 920 S. River Rd 2 2" Hybrid Elm Ulmus 'Vanguard' or 'Triumph'

Street Department S. River Rd 705 S. River Rd 5 2" Hybrid Elm Ulmus 'Vanguard' or 'Triumph'

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Hybrid Elm Ulmus 'Vanguard' or 'Triumph' across from street dept on 4/29, 11 AM

Street Department S. River Rd 705 S. River Rd 4 2" Oak, Chinkapin Quercus muehlenbergii

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Oak, Chinkapin Quercus muehlenbergii across from street dept on 4/29, 11 AM

Anderson Property S. River Rd 920 S. River Rd 1 2" Oak, Chinkapin Quercus muehlenbergii

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Oak, Shingle Quercus imbricaria across from street dept on 4/29, 11 AM

Street Department S. River Rd 705 S. River Rd 3 2" Oak, Shingle Quercus imbricaria

Anderson Property S. River Rd 920 S. River Rd 1 2" Oak, Shingle Quercus imbricaria

Anderson Property S. River Rd 920 S. River Rd 1 2" Ruby Horse Chestnut Aesculus x carnea 'Briotii'

Street Department S. River Rd 705 S. River Rd 3 2" Ruby Horse Chestnut Aesculus x carnea 'Briotii'

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Ruby Horse Chestnut Aesculus x carnea 'Briotii' across from street dept on 4/29, 11 AM

Wastewater Department S. River Rd 500 S. River Rd 2 2" Sweet Gum 'Happidaze' Liquidambar styraciflua 'Happidaze'

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Sweet Gum 'Happidaze' Liquidambar styraciflua 'Happidazacross from street dept on 4/29, 11 AM

Street Department S. River Rd 705 S. River Rd 2 2" Sweet Gum 'Happidaze' Liquidambar styraciflua 'Happidaze'

Anderson Property S. River Rd 920 S. River Rd 1 2" Sweet Gum 'Happidaze' Liquidambar styraciflua 'Happidaze'

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Tulip Liriodendron tulipifera across from street dept on 4/29, 11 AM

Street Department S. River Rd 705 S. River Rd 3 2" Tulip Liriodendron tulipifera

Anderson Property S. River Rd 920 S. River Rd 1 2" Tulip Liriodendron tulipifera

Bicentennial planting on Arbor Day S. River Rd S. River Rd 2 2" Yellowwood Cladrastis kentukea across from street dept on 4/29, 11 AM

Street Department S. River Rd 705 S. River Rd 4 2" Yellowwood Cladrastis kentukea

Anderson Property S. River Rd 920 S. River Rd 1 2" Yellowwood Cladrastis kentukea

60









Insurance Requirements 
 

The following insurance requirements are provided by MBAH Insurance on behalf of the 
West Lafayette Board of Parks and Recreation (the “Board”) and the City of West Lafayette. 

 
Commercial General Liability (Occurrence Form) 
 
 Each Occurrence      $1,000,000 
 Products/Completed Operations Aggregate   $2,000,000 
 General Aggregate (other than Prod/Comp Ops Liability) $2,000,000 
 Personal & Advertising Injury Liability   $1,000,000 
  

 Name The City of West Lafayette, Indiana as an Additional Insured. 
 
Automobile Liability 
 
 Combined Single Limit     $1,000,000 
 

 Name The City of West Lafayette, Indiana as an Additional Insured. 
 
Workers Compensation and Employer’s Liability 
 
 Workers Compensation     State Statutory Limits 
 
 Employer’s Liability 
  Bodily Injury by Accident    $100,000 Each Accident 
  Bodily Injury by Disease    $500,000 Policy Limit 
  Bodily Injury by Disease    $100,000 Each Employee 
 
Umbrella Liability 
 
 Each Occurrence and Aggregate    $1,000,000 
 
___________________________________________________________________________ 
 
All coverages must be placed with an insurance company with an A.M. Best rating of A-:VII 
or better. 
___________________________________________________________________________ 
 
Please forward your certificate within 10 days to: 
 
 City of West Lafayette 
 607 West Navajo 

West Lafayette, Indiana 47906 





F-E-Verify Affidavit_July 2011.doc 

 EMPLOYMENT ELIGIBILITY VERIFICATION 
 
 

STATE OF INDIANA  ) 
    ) SS: 
____________ COUNTY ) 
 
The Contractor affirms under the penalties of perjury that he/she/it does not knowingly employ an 
unauthorized alien.  
 
The Contractor shall enroll in and verify the work eligibility status of all his/her/its newly hired 
employees through the E-Verify program as defined in IC 22-5-1.7-3. The Contractor is not required to 
participate should the E-Verify program cease to exist. Additionally, the Contractor is not required to 
participate if the Contractor is self-employed and does not employ any employees.  
 
The Contractor shall not knowingly employ or contract with an unauthorized alien. The Contractor shall 
not retain an employee or contract with a person that the Contractor subsequently learns is an 
unauthorized alien. 
 
The Contractor shall require his/her/its subcontractors, who perform work under this contract, to certify to 
the Contractor that the subcontractor does not knowingly employ or contract with an unauthorized alien 
and that the subcontractor has enrolled and is participating in the E-Verify program. The Contractor 
agrees to maintain this certification throughout the duration of the term of a contract with a subcontractor.  
 
The City may terminate for default if the Contractor fails to cure a breach of this provision no later than 
thirty (30) days after being notified by the City. 

 
 
Dated this    day of   , 20__ 
 

              
       Contractor/Bidder (Firm) 
 
              
       Signature of Contractor/Bidder or Its Agent 
 
              
       Printed Name and Title 
 
 
 
 Subscribed and sworn to before me this    day of    , 20  
 
My Commission Expires            
       Notary Public 
 
    County of Residence        

Internet
Text Box
CITY OF WEST LAFAYETTE 




