CLERK-TREASURER
CITY OF WEST LAFAYETTE"
DIRECT DEPOSIT AUTHORIZATION

WEeST LAFAYETTE

Employees requesting direct deposit must complete this form and file with the Clerk-Treasurer. For new accounts,
a voided check for checking accounts and bank provided information for savings accounts must be submitted with

¥

this form in order fo verify information. Failure to provide the proper documentation will delay your direct deposit
processing, ' : :

u—n———_-—-——————_—-———-“-———_———-c—---————-—.-u—————-a—u—l————-———

Name Employee Number

Account #1 Type of Acct:|:| Checking [:l Savings

New D DeleteD Changé Amt D
Name of Banl; Account Number Amount

Account #2 Type of Acct: D Chécking D Savings

New D Delete D Change Amt [l
Name of Bank Account Number Amount

Account #3 ‘Type of Acct: DChecking ‘ D Savings
New |:| Delete D Change Amt I:I _
Name of Bank : ' Account Number Amount

Account #4 Type of Acct:DChecking D Savings

New D Delete D Change Amt D _
Name of Bank ' Account Number ' : Amount

I authorize the Clerk-Treasurer of the City of West Lafayette to initiate credit entries or debit corrections to the
checking and/or savings account(s) indicated above and the financial institution(s) named to credit the same to such
account(s). ' : : o ' '

This authority is to remain in full force until the Clerk-Treasurer of the City of West Lafayette has received written
notification from me of its termination in such timely manner as to afford the Clerk-Treasurer of the City of West

" Lafayette a reasonable opportunity to act on it. - )

Employee Signature

Date




Below Is an example ot a completed authorization for'rn and necessary supporting documents.

Direct Depos:‘r Documents: - ' \
For Checking Accounts
Voided CHECK for Each Account; must include Routing Number and Account Number
OR  Bank Letter; specifying Routing Number, Direct Deposit Account Number and Type (Checking)

- For Savings Accounts
Bank Letter; specifying Rou‘rmg Number, Direct Deposn‘ Account Number and Type (Savings).

Financial Institutions can'provide a letter for Direct Deposrr set up. Be sure the letter specifies whefher' it is
a Checking or Savings account,

Direct Deposit can be set up only with these documents.

CLERK-TREASURER .
CITY OF WEST LAYAYETTE . . y i ] POROK 1950
DIRECT DEPOSIT A’UTBOR]ZATIDN S . . WEST LARAYETTTE, e 47796
PURDUE FEDERAL TeSATTI! 1 90T 138
CAEDIT UNION ] .
Namne _ John Doe Employes Number 2975 ]
New Accomnt(s) [VComget ]~ ¥ Date: 04/05/20%1
lAceomnt # 'I‘)pequnct:DChmldng H&Mngn
New [ Delete ] Changs Awt{ | ]
[Neame of Bank [Acoount Number =~ | . Amount ) To ft say Cuncarn.
Puriue Federal Credit Union | 845678 o $100.00 Plegaﬁnugeﬁ']e below rauting and account number for any ACH or Direct Deposit needs
- g § fordehn Doe
|Account#2  Type of Acct[V|Cheoking | |Smvings
: New sz Deleeef:l ﬂ:nmgeﬂmt[ . - .
| Acconmt Nurnber Amount Routing: 274976067
[Neme of Bank o Savings: 345678 . RECEIVED
Purdee Federal Credit Union 780012 . NetAmonnt
g . AFR 06 204
jAccownt#3  Type of Aeet JChecking [ |Savings . : PAYROLL
Nams of Bank . |Account Number . Aot
Thank you,
|Account £#4 Typeowat:DChmhng E]Smngs
umber - Amount '
Name of Bank ) Actount N . Shelby Milier
' Member Service Specialist
y PFCUUmonSh'eethch
= = - ifl ureiy
!aulhmﬂwCluknmcfm%dwmhmmmmmnwd&tmmﬂu 7654572374
ding and/ar savings untfs} inds wmmdﬁeﬁnmﬂmmw(s)medmmthmhamk .
tsount(s), | .
Ihsuﬂhmtykhmmmﬁﬂfmwmmﬁemukrmofﬁnmnfwasthkwmmmm
nmmﬁmmﬁmmmmmmmbmnmaﬁommmﬁmnﬂmcuyofwm K
Lafayette n rensomable opportmity to act on b .
Emplopes Signstus ﬁ\g}& . ' S e
Date 07/05/2011 . .

Account #1: Savings Account Document
Ba nk Le’cter wnth Rou‘cmg # & Account #

Jehn Doe
123 Any Street
West Lafayelite, TN 47906

PAY T'0 TEE \
13 ORDER OF -

Account #2: Checking Account Document
Voided Check, with Routing # & Account #
(A Voided Check is needed for Fach Account ’to be Deposr‘ced In)




